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 City of San Antonio       Zoning Case #: ________ 
Development Services       
Zoning         

Completeness Review 
For 

FORMAL APPLICATION FOR CHANGE OF ZONING 
 

For Office Use Only 
Date Application Submitted: Date Application Reviewed: Date Application Certified by staff: 

                                      
As per Section 35-402 of the Unified Development Code, a completeness review of all applications is required.  Section 35-
421(c) requires a review to be conducted within 2 working days of submittal. 
 
Proper staff review of the application is dependent upon the accuracy of the information provided.  Any inaccurate or 
inadequate information provided by the applicant or agent may delay the review and /or cause the application to be returned. 
Upon certification that the application is complete and payment of required fees has been received, the application will be 
forwarded for review and recommendation. 
 
A complete application package shall be submitted to the Development Services Department.  The package shall consist of all 
items below, as outlined in Appendix B and Appendix C of the Unified Development Code, and shall be submitted prior to 
commencement of the completeness review.  
 
 
� Name, address, telephone number, (E-mail address, if applicable) of applicant and property owner 
 
� Authorization signature and/or letter from property owner, if applicable 
 
� Location and address of subject property, including legal description (Lot, Block and NCB number, and/or field notes/metes and 

bounds description (If requesting multiple zoning districts, provide legal description per zoning district) 
 
� Total acreage (If requesting multiple zoning districts, provide acreage per zoning district) 
 
� Book and Page Number as recorded by Bexar County Clerk’s Office 
 
� Description of Deed Restrictions, if applicable 
 
� Current and Requested Zoning District(s) 
 
� Statement and purpose for Zoning Change Request 
 
� Zoning exhibit illustrating all dimensions of property, streets, easements (Digital form, if applicable) 
 
� Site Plan, if requesting Specific Use Permit 
 
� Map detailing all properties within 200 feet of proposed zoning change, if applicable 
 
� Typed list of all property owners and addresses within 200 feet of proposed zoning change, or fee required 
 
� Completed Traffic Impact Analysis Threshold Worksheet signed by Traffic Division 
 
� Traffic Impact Analysis, if required (must be submitted with application) 
 
� Appropriate Fees 
 
NOTE:  All applications within the Edwards Recharge Zone District are to be reviewed by San Antonio Water System. SAWS will schedule 
applications for Public Hearing.  All applications within the Airport Awareness Areas, including International and Stinson Airports, are to be 
reviewed by the Aviation Department. 
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FORMAL APPLICATION FOR ZONING CHANGE 
 
Proper staff review of the application is dependent upon the accuracy of the information provided. Any inaccurate or 
inadequate information provided by the applicant or agent may delay the review and /or cause the application to be 
returned.  Upon certification that the application is complete and payment of required fees has been received, the 
application will be forwarded for review and recommendation. 
 
A complete application package shall be submitted to the Development Services Department.  The package shall 
consist of all items as indicated in the Completeness Review Checklist outlined in Appendix B and Appendix C of 
the Unified Development Code, and shall be submitted prior to commencement of the completeness review.  
 
ZONING CHANGE PROCESS: 
 
• Processing Time For Applications: Approximately 45 to 65 days. Cases that require environmental reports due 

to the property being over the Edward’s Recharge Zone or due to the proposed use involving chemical 
manufacturing or processing will require additional days for preparation of the report by the appropriate agency. 
Cases within the Airport Awareness Zone Areas will require additional days for review by the Aviation 
Department.  

 
• Public Hearing Process:  A change in zoning classification entails two public hearings: one conducted by the 

Zoning Commission and one by the City Council. The applicant and or his representative must be present at 
both hearings to explain the purpose for the requested zoning change. If no one is present at the public hearings 
to explain the request, the zoning change may be denied or postponed. In the event of a postponement, the 
applicant will be assessed a postponement fee before the request is rescheduled. 

 
• Scheduled Meeting for application:  The application will be set for the next available Zoning Commission 

meeting after the Completeness Review has been completed and the application has been approved for 
submittal. The deadline date for filing a complete application is 4:30 PM Friday, 30 days prior to the Tuesday 
public hearing date.  

 
• Schedule and Purpose of Zoning Commission Meetings:  The Zoning Commission meets on the first and 

third Tuesdays of the month at 1:00 PM in the City Council Chambers at 103 Main Plaza in the Municipal Plaza 
Building. The hearing provides an opportunity for the proponents and opponents of a request to voice their 
opinions on the proposed change. After hearing the issues raised at the hearing and receiving a recommendation 
from the Development Services Department staff, the Commission will render a decision in the form of a 
recommendation to the City Council.  

 
• Schedule and Purpose of City Council Meetings:  The City Council hearings are scheduled for 2:00 PM on 

the second and fourth Thursday of the month, in the City Council Chambers in the Municipal Plaza Building at 
103 Main Plaza. The public hearing allows the City Council an opportunity to hear facts relative to the pending 
request. The City Council has the final decision on zoning changes and will render a decision at the hearing to 
approve/deny in total, or in part, the requested change. If a change is approved, and ordinance is passed 
amending the official zoning map to reflect the new classification. 

 
• It is important that the applicant or his/her representative be present at the hearings to present their 

proposal and answer any questions from the Commission and Council. 
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City of San Antonio       Zoning Case #: _________ 
Development Services      Tentative Hearing Date____________ 
Zoning     

APPLICATION FOR ZONING CHANGE 
 

APPLICANT, OWNER AND REPRESENTATIVE INFORMATION 
 
NAME OF APPLICANT:    
 
ADDRESS: 
    
 
PHONE NO:   HOME (      )                        WORK (    )                                        FAX (    )                      EMAIL: 
 
STATUS:   OWNER (   ) AGENT/OPTIONEE/LICENSEE (   )  
 
 
NAME OF REPRESENTATIVE:  
 
ADDRESS:  
 
PHONE NO:   HOME (      )                         WORK (     )                     FAX (       )                             EMAIL: 
 
NAME OF PROPERTY OWNER: 
  
 
ADDRESS:   
 
PHONE NO:   HOME (    )                                       WORK (     )             
 
I, ______________________________________________________________, the owner of the property to be considered, give 

_________________________________________ permission to submit this application. 

 
DESCRIPTION OF PROPERTY TO BE REZONED 

 
 ADDRESS OR BLOCK NUMBER SUBJECT PROPERTY:  
 
 City Council District:                                Ferguson Map Number:      
 
 LEGAL DESCRIPTION (attach exhibit of property):  
(If requesting multiple zoning districts, provide legal description per zoning district.) 
  
LOT:                               BLOCK:                          NCB:                                        .          
  
 
 TOTAL ACREAGE: 
(If requesting multiple zoning districts, provide acreage per zoning district.) 
 
 Volume/Book:                   Page Number:                                              Copy of Deed Restrictions (if applicable):  
 
 CURRENT ZONING (FROM):                                                           REQUESTED ZONING (TO):                                                                                             .                   
 (A Statement and Purpose for Zoning Change Request is required.  A Site Plan is required for Specific Use Permits.  (Page 4 for details.) 
 
 EXISTING USE OF PROPERTY:   
 
I HAVE READ, EXAMINED, AND COMPLETED THIS APPLICATION AND KNOW THE INFORMATION I HAVE PROVIDED TO BE TRUE AND 
CORRECT.  ALL PROVISIONS OF LAWS AND ORDINANCES GOVERNING THIS APPLICATION WILL BE COMPLIED WITH WHETHER 
SPECIFIED HEREIN OR NOT.  THE GRANTING OF A ZONING CHANGE DOES NOT PRESUME TO GIVE AUTHORITY TO VIOLATE OR 
CANCEL THE PROVISIONS OF ANY OTHER STATE OR LOCAL LAW REGULATING THE USE OF THE PROPERTY.  

  
     SIGNATURE OF APPLICANT:                                                                  DATE: 
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STATEMENT AND PURPOSE FOR ZONING CHANGE REQUEST: 

 
The statement and purpose for a zoning change request should include the following information in order to 
determine if the proposed zoning is appropriate for the site for which it is requested and whether it meets the 
following findings: 
 
• Reason for requesting change of zoning and description of all activities. 
• Statement that the request is consistent and compatible with the City’s Master Plan or specific Neighborhood 

Plan. 
• Statement that the request will not substantially nor permanently injure the property rights of the owner(s) of all 

real property affected by the proposed change in zoning. 
• Statement that the request does not adversely affect the health, safety, and welfare of the general public. 
 
Statement and Purpose for Zoning Change Detailed Below or attached: 
 
_____________________________________________________________________________________________ 
 
 
_____________________________________________________________________________________________ 
 
 
_____________________________________________________________________________________________ 
 
 
_____________________________________________________________________________________________ 
 
 
_____________________________________________________________________________________________ 
 
 
_____________________________________________________________________________________________ 
 
 
_____________________________________________________________________________________________ 
 
 
_____________________________________________________________________________________________ 
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TRAFFIC IMPACT ANALYSIS THRESHOLD WORKSHEET AND REPORT: 
 
• A Traffic Impact Analysis determination from the Traffic Division of the Public Works Department must be 

submitted with the application.  No applications will be processed until the Traffic Division determines whether 
a traffic impact analysis is required.  If it is determined that an analysis is required, no application will be 
processed until such analysis is submitted and accepted to the Traffic Division.  Their offices are located on the 
8th floor of the Municipal Plaza Building, 114 W. Commerce.  (Refer to Page 10 of application for Worksheet.) 

 
SITE PLAN REQUIREMENTS FOR SPECIFIC USE PERMITS 
 
• The applicant shall provide 15 folded prints (to scale 1”=100 feet, drawn numerically with graphic scale) 

and computer disk of the proposed Specific Use.  One 8 ½” by 11” reduced copy of the plan shall also be 
provided. 

• The site plan requires the following minimum information:   
 
A) square footage of all buildings and structures;  
B) the approximate location and area of impervious cover for non-residential uses, multi-family dwellings, and 

any portion of a site located within the ERZD;  
C) square footage of all paved or otherwise hard surfaced streets, parking facilities, including curb and gutters, 

walks, loading areas, and asphalt or concrete aprons for solid waste containers, signs or outdoor mechanical 
equipment;  

D) setbacks;  
E) off-street parking and loading areas and structures, including the number of spaces, dimensions of spaces 

and aisles, and landscaping for parking areas;  
F) location, dimensions, and type of walls, fences (other than fences on private residential lots) and 

landscaping;  
G) proposed and existing driveways, proposed and existing sidewalks and other proposed and existing 

infrastructure, at, or below grade, showing the proposed and existing physical layout, dimensions and other 
relevant information;   

H) intended use of the property to which the current and proposed improvements relate;  
I) and a stormwater management plan (Section 35-B119). 
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TIME LIMITATIONS: 
 
• If the Zoning Commission recommends approval, the applicant should contact the Development Services 

Department to set a date for the pending application to be considered by the City Council. There is a separate 
filing fee for the City Council hearing. If the Zoning Commission recommends denial of the application, in total 
or in part, the applicant may appeal the decision to City Council. To appeal a Zoning Commission 
recommendation of denial, the applicant must file a letter of appeal with the Director of Development Services. 
Again, it is necessary that the filing fee be paid prior to the setting of the City Council hearing. 

 
• The recommendation of the Zoning Commission must be presented to the City Council within six months from 

the date of the Commission’s final consideration. In the event the applicant fails to present the application for 
rezoning to the City Council within the prescribed period, a new original application and fees shall be required 
and may be submitted to the Zoning Commission for consideration after six months. 

 
• No new application may be filed within 6 months of a previous application which was considered by the Zoning 

Commission on the same parcel of land or any portion thereof. 
 
• No application for the rezoning of any lot, lots, or block of land situated in the city shall be received or filed 

with the Zoning Commission of the city and no hearing held, if within one (1) year prior to the City Council, 
after consideration and hearing, had denied an application for rezoning of the same property. 

 
ZONING COMMISSION OR CITY COUNCIL PROCEDURE FEES(EFFECTIVE OCT. 1, 2001):   
 
• Payment of filing fees in accordance with the fee schedule below is required with submittal of the 

application.  The fees cover the cost of processing the application, mailing public hearing notices, 
advertisement in the Commercial Recorder and the hearings before the Zoning Commission and City 
Council. 

 
 

SIZE  
 

COMMISSION  
 

COUNCIL 
 

TOTAL 
ERZD 

Environmental 
Impact Fee 

ERZD 
TOTAL 

 0 TO 0.5 ACRES $350.00 $350.00      $700.00              $525.00 $1,225.00 
0.501 TO 5.O ACRES $715.00 $715.00 $1,430.00           $1,072.50 $2,502.50 
5.01 TO 10.0 ACRES $890.00 $890.00 $1,780.00 $1,335.00 $3,115.00 
10.01 TO 25 ACRES $1,070.00 $1,070.00 $2,140.00 $1,605.00 $3,745.00 
25 ACRES OR MORE $1,260.00 $1,260.00 $2,520.00 $1,890.00 $4,410.00 
Conditional District Acreage fee above 

plus $160.00 
_____  _____  

  
ZONING POSTPONEMENT REQUEST FEE: $405.00   ZONING SITE VERIFICATION FEE:  $210.00 
 
NOTIFICATION LIST FEE:   $100.00   ENVIRON. IMPACT FEE = 1.5 x ZONING COMM FEE 
 
ZONING VERIFICATION FEE:  $135.00   
 
UNDERGROUND STORAGE TANKS TRANSITION ZONE FEE = ZONING COMMISSION FEE. 
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DISCUSSION WITH ZONING COMMISSIONERS/ CITY COUNCILMEMBERS/ AND 
NEIGHBORHOOD ASSOCIATIONS: 
 
• It is very important that you contact the City Council person and the Zoning Commission member of the district 

in which your case is located. City Council has the final decision on all applications for a change in zoning, 
therefore it is important that you contact the City Council person of the district. Your application can be denied 
or postponed if the city Council person or the Zoning Commission member is not aware of your request. If the 
case is postponed, a postponement fee of $386.25 may be assessed before the petition is rescheduled.  The 
names and telephone numbers of the City Council and Zoning Commission members are shown below. If the 
applicant initiates a request for postponement of the petition after it has been advertised, a postponement fee will 
be assessed before the petition is rescheduled.  

  
 
• Also it is important that you inquire as to any neighborhood association in which your property may be located. 

Staff will provide you with the name of the neighborhood association.  
 
 

CITY 
COUNCIL 
DISTICT 

CITY COUNCIL MEMBERS PHONE # ZONING COMMISSION 
MEMBERS 

 

PHONE # 

MAYOR ED GARZA 207-7067 RALPH MEHRINGER  492-8991 
 

1 
 

BOBBY PEREZ 207-7279 GILBERT KISSLING 735-9433 

2 JOHN H. SANDERS    207-7278 CLARENCE ROY 
McGOWAN 
 

822-3708 
 

3 ANTONIETTE 
MOORHOUSE 

207-7064 VERNON G. HOPHAN 337-6182 
 

4 
 

ENRIQUE MARTIN 207-7281 HENRY R. AVILA 924-7070 

5 
 

DAVID A. GARCIA 207-7043  RITA ANN CARDENAS-
GAMEZ 

226-5373 (home) 
513-0070 (page) 
863-9701  (cell) 

6 ENRIQUE M. BARRERA 207-7065 CHRISTOPHER R. 
MARTINEZ * 

433-9999 

7 JULIAN CASTRO 207-7044 JODY SHERRILL 
  

521-9058 

8 BONNIE CONNER   207-7086 JERRY MORELL 
 

558-3393 

9 CARROLL SCHUBERT  207-7325 JAMES R. McADEN** 408-1145 
 

10 
 

DAVID CARPENTER 207-7276 STEVEN B. GRAU+  834-1272 

             
  *   CHAIRPERSON   **  VICE-CHAIRPERSON          +    PRO-TEM 
 
‡ Includes a 3% surcharge to fund development services improvements. 
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MAILING LIST AND MAP OF PROPERTY OWNERS WITHIN 200 FEET 
 
• A typed list of all property owners and addresses within 200 feet of the proposed zoning changes or payment of the 

appropriate fee is required.  Additionally, a map detailing all properties within the 200 feet is required if the applicant 
chooses to submit a list. Please print/type, below, names and addresses of the applicant, representative, property 
owners, and all owners of all property within 200 feet of the subject site listed with Bexar County Appraisal Rolls (as 
indicated on the map you are providing).   Make copies as needed. 

  
 

# 
 
PROPERTY OWNERS' NAMES 
AND ADDRESSES 

 
TAX ID NUMBER 

 
LOT 

 
BLK 

 
(NCB) 
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ZONING PROCESS FLOW CHART 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(A sign of rezoning will be placed on your property.   
Do not remove the sign until action has been taken by City Council.) 

 
Department of Development Services, 114 W. Commerce (9th Floor) 

PO Box 839966, San Antonio, Texas 78283-3966    
Phone (210) 207-5505  Fax (210) 207-4252 

e-mail:  www.sanantonio.gov/dsd 
 
 
 

Staff conference with applicant to provide zoning 
information, zoning application and mailing list. 
 

Submittal of application along with filing fees and list of 
property owners within 200 feet. Setting of Zoning 
Commission hearing. 

Preparation of application for Zoning Commission 
hearing.  Development of staff recommendations to 
Zoning Commission. 
 

Advertisement of application of Zoning Commission 
hearing.  Notice of public hearing in the Commercial 
Recorder newspaper and notices mailed ten days prior to 
hearing date. 

Public hearing before Zoning Commission for 
recommendation.. 

Scheduling and preparation of application to City Council. 
Advertisement of case in Commercial Recorder fifteen 
days and notices mailed ten days prior to City Council 
hearing... 

City Council hearing and final decision... 

SAME DAY 

TEN DAYS 

ONE WEEK 

TWO WEEKS 

ONE WEEK 

FOUR 
WEEKS 

FOUR 
WEEKS 

THREE 
WEEKS 


